ltem Search

This section explains how to search for items, such as by title, author or subject, and how to
restrict a search to a chosen type of material or location.

= Printable Quick Guide: Item Search

Search Menu

To search for an item press [F2]. A pop-up window will appear:

Search pod
Indexes: Command mode == |
Title Browseg ———— XM -~
Title Keyword
Authar Browse

Subject Browse
Subject Keyword

General Keyword selected search type

Barcode W
explanation
Selected index contains:
Alphabetical list of titles
Search for: ||
814 | Cancel | Prev. Search Example Restrict Entry Aid

The list of indexes allows you to choose different types of search. Title Browse is selected by
default. Horizon will remember the last search index used.


https://staff.nlpl.ca/horizon-guide/quick-guides/Item-Search.pdf

Capital letters are not needed when searching, and articles such as ‘a’, ‘an’ and ‘the’ can
be left off the front of a search.

For example a title browse for “wonder” will also find titles called “The Wonder”, and “fistful of
dollars” will find the title “A Fistful of Dollars”.

Similar to borrower search, item search is not forgiving of spelling mistakes.
If you subject browse for “knirring” instead of “knitting” the results will be unhelpful.

However, if the spelling is correct then you don’t need to type in a full search phrase to
get good results.

For example a title browse for “harry potter and the ph” will find entries for “Harry Potter and the
Philosopher’s Stone”.

Types of Search

Browse Search

The main type of search that we use at the circulation desk is a browse search, either by title,
author or subject. We’'ll use examples of those 3 types to illustrate how search works, and also
mention the other types of search available.

Title Browse

This provides a list of titles in alphabetical order.

Example: a simple search: Going Postal by Terry Pratchett

Searching for “going postal” returns these results:



Select one o more entries (0 see more detail.

Title/Pub date Format Author
Going places ~ [sound recording (music CD)] /  Paperboys (Musical group)
p2006.
Going Piatinum Pereiman, Helen.
W= Gaing postal. Pratchett, Terry.
2004
Going postal. [vidsorscording (DVD)]
11
Going public : an organizers quide to citizen action / Gecan, Michael.
2004
The going rate Brady, John, 1955-
c2008
Going rogue - an American life / Palin, Sarah, 1964-
<2000
Going rogue : an American life ! Palin, Sarah, 1964-
2009
Going shopping / Garland, Saran
1993, C1982.
Going shopping / Garland, Sarah
Going solar : understanding and using the warmih in sunlight / Stanley, Tomm.
2004
Going solo / Tripp, Miles, 1928
c1981

Your Search [going postal

e

Click on the image to view it full size in a new
tab. Close the tab to return to this guide.

The arrow points to the closest match. Notice that the Format is blank, which tells you that it’s a
book. The entry below it has the same name but is a video recording.

Click on Show Detail to view the Bibliographical Detail window:

Can# Papertack Checked in e 1 or 1
FIC FRA Requests 0
Author  Pratcnan, Tary

Titie Going postal

bt inf> 2008

s Pralchatt, Tery. Discword saries - bk, 33,

Summary  Asch-swindler Most Van Lipwig

ndelivered mal clogging every nook
n-0bsessed youtn avallabie (o geliver

Snow Nor Glom of Nit. . Inspiring
. And if the bold and impossible are

Sutjects ¢
Humorous fiction

iSEn 0562148438
sono 1028
Show Coples | _Cancel te | ret | Remteawons | Tocamust

Click on the image to view it full size in a new
tab. Close the tab to return to this guide.

Most of the time we reach this window we simply want to click on Show Copies to see which
locations have this item. However, sometimes the links and information can be useful.

The blue underlined links for Author, Series and Subjects can be double-clicked, and will
take us to more titles by the same author, in the same series, or on the same subject.



https://documentation.nlpl.ca/uploads/images/gallery/2019-04-Apr/0ef1QHUKK9YxHvUi-Title-Browse-Results.PNG
https://documentation.nlpl.ca/uploads/images/gallery/2019-03-Mar/hJhWEWYlw6LiqYQK-Bibliographical-Detail-Window.PNG

The Publication Info and Summary can provide clarification if a borrower is looking for a book but
isn’t too sure about its title, or is looking for a specific edition.

Clicking on Show Copies brings up another window that shows where copies are held:

Author Pratchett, Terry. Title 1 of 1
Title Going postal. Requests O
Loc/Call No. Due Date/Coll Status Barcode/Copy
H 1. Testonia Public Library Paperback Checked In 33296030867407
FIC PRA bk. 33
2. Gander (GGR) Paperback Checked In 33296012170564
FIC PRA bk. 33
3. Corner Brook (WCB) Adult Fic Checked In 33296020102369
FIC PRA bk. 32
4. Labrador City (LLC) M. Butt Adult Fic Checked In 33206009874087
FIC PRA bk. 33

Selection I ltermns 4

Cancel I FPrew. Title | INext | All Locations | To Cali# List Detail Status.

Bl Checkin / R..| 3 All Ttles: go...| 2 Bibliographi... &, Copies |

Here you can see that there are 4 copies in the collection, and that all are checked in.

If there is a copy at your location then it will appear at the top of the list. If there isn't a copy at
your location it can be requested from another location.

If a copy is checked out then you can see who has it by clicking on the Detail Status button.
This provides information about the current borrower and prior circulation.

Searching for an item causes a few windows to open. When you are finished with a search
the easiest way to close each one is to press the [Escape] key.

Example: when multiple editions exist: Harry Potter and the
Philosopher's Stone by | K Rowling

Searching for “harry potter and the ph” returns these results:



Select one of more enfries to see more defail.

Title/Pub date Format Awthor

Harry Potter and the order of the Phoenix. [online electronic book] Rowling, J.
c2012.

Harry Potter and the Order of the Phoenix. [videcrecording (BD)]
p2007.

HHarry Potter and the philosopher's stone. Raowling, J. K.

c1997.

Harry Potter and the philosopher's stone [videorecording]
p2002.

Harry Potter and the philosopher's stone. [videorecording (DVD)]
p2001.

Harry Potter and the philosopher's stone. [online electronic book] Rowling, J. K.
c2012.

Harry Potter and the philosopher's stone. Rowling, J. kK.
c1997.

Harry Potter and the prisoner of Azkaban. Raowling, J. K.
c1999.

Harry Potter and the prisoner of Azkaban. [soundrecording] Rowling, J. K.
p1999.

Harry Potter and the prisoner of Azkaban. [videorecording]
p2004.

Harry Potter and the prisoner of Azkaban. [videorecording (DVD)]
p2004.

Harry Potter and the prisoner of Azkaban. [online electronic audicbook] Rowling, J. kK.
p2012.

~

Your Search Iharrg.r potter and the ph

Show Detail | Cancel

Again, the arrow points to the closest match but we can see that there are 5 entries for this title:
2 books, 2 video recordings and an online electronic version.

The online version cannot be checked out using Horizon, but if no physical copies are
currently available it could be useful to let borrowers know that it exists. Borrowers can
check it out using the eLibrary system.

If the borrower is looking for a video recording then check the format carefully to see if it's
the tape, DVD, or Blu-Ray version. Sometimes this is obvious from the Format column,
other times you need to click on Show Detail and view the Bibliographical Detail window
to verify.

If multiple entries exist for a book they can sometimes be differentiated by the publication date.
If it’s important to the borrower then select the edition that they prefer. In this example there
are 2 entries for the book, and both have a 1997 publication date. So to find all copies you
should highlight both entries by selecting them...



Harry Potter and the Order of the Phoenix. [videorecording (BD)]
p2007.
Harry Potter and the philosopher's stone.

c1997.

Harry Potter and the philosopher's stone [videcrecording]
p2002.

Harry Potter and the philosopher's stone. [videcrecording (DVD)]
p2001.

Harry Potter and the philosopher's stone. [online electronic book]
c2012.

Harry Potter and the philosopher's stone.
c1997.

Harry Potter and the prisoner of Azkahan.
c1999.

...then click on Show Details to move onto the Bibliographical Detail window:

Author Rowling, J. K.
Title  Harry Potter and the philosopher's stone.
Fubl. Info  c1997.

Summary  Rescued from the outrageous neglect of his aunt and uncle, a young boy with a gr
worth while attending Hogwarts School of Witchcraft and Wizardry.

Subjects  Wizards - Juvenile fiction.
Magic -- Juvenile fiction.
Schools -- Juvenile fiction.

Add Author  Kay, Jim, ill.

ISEN 9781408845646

Show Copies Cancel I Prev. Title | Next | Related Works To Cali# List |

=) Checkin / R..| &, All Teles: ha... &, Biliographic..[&  Copies | |

You can move between the details of each selected entry by clicking on the Prev. Title and Next
buttons at the bottom.

To see where the copies for an entry are located click on Show Copies. In the Copies window
click on the Prev. Title and Next buttons to see where copies of each version are held.

Example: when different titles have the same name: Wonder

Searching for ‘wonder’ returns these results:



Title/Pub date Format Author

Women's writing.
1995,

Won Ton : a cat tale told in haiku. Wardlaw, Lee, 1955-
c2011.

EZ‘QWOnder - [sound recording (music CD)] / Merchant, Natalie.

p1995.

Wonder / Sawyer, Robert J.
c2011.

Wonder. Palacio, R. J.
c2012.

Wonder. [online electronic book] Palacio, R. J.
c2012.

Wonder. Fortier, Dominique, 1972-
c2014.

Wonder. [sound recording (music CO)) / Kristofferson, Kris.
p2009.

The wonder. Donoghue, Emma, 1969-
c2016.

The wonder. [online electronic book] Donoghue, Emma, 1969
c2016.

The wonder [sound recording (CD)] / Donoghue, Emma, 1969
p2016.

The wonder. [Kit] Donoghue, Emma, 1969
c2016.

You can see that there are several different titles named “Wonder” and that they are not listed

alphabetically by author.

Also, scrolling down a little reveals that there are even more results for “Wonder” after the

results for Emma Donoghue’s “The Wonder”:

Title/Pub date Format Author

The wonder [sound recording (CD)] / Donoghue, Emma, 1969-
p2016.

The wonder. [kit] Donoghue, Emma, 1969-
c2016.

H‘Wonder.‘ [sound recording (music CD)

p2005.

Wonder

Wonder. [kit] Palacio, R. J.
c2012.

Wonder [sound recording (CD)] / Palacio, R. J.
p2012.

Wonder ; [sound recording (music CD)] / Sonic Youth (Musical group)
p1988.

Wonder

Wonder, [videorecording (DVD)]
p2018.

So you may need to scroll up or down the list to find a title with a common name by a particular

author, or to find all versions of a particular title.



Author Browse

This provides a list of authors in alphabetical order.

Example: search for Karen Robards

Searching for “robards karen” returns these results:

Select one or more entries to see fitles.

Author Titles
Robards, Elizabeth, 1964- 1 :I
Robards, Jason 6
ﬁﬂobards, Karen 76
Robare, Lorie 1] _I
Robart, Rose, 1940- 1
Robarts, John P. 1
-

Your Search Irobards karen

Show Titles I Cancel Beposition to Link

Here you can see that we currently have 76 of Karen'’s titles in the collection.

Clicking on Show Titles lists them:



Select one or more entries to see more detail.

TitlefAuthor Pub date
Z\,::? 1. Desire in the sun. il

Robards, Karen c1988.

2. Forbidden love,
Robards, Karen c1990.

3. Tiger's eye.
Robards, Karen c1989.

4. Dark of the moon.
Robards, Karen 1988,

5. Green eyes.
Robards, Karen c1991.

6. This side of heaven.
Robards, Karen c1991. LI

Selection I Resume Retrieved 30  of 76

search complete

Show Detail I Cancel | Limit... ‘ Sort... l Not sorted 100.0 %

You can also see that only 30 of the 76 entries were retrieved. Click on Resume to fetch the
rest. You may need to do this a number of times.

You can click on Sort to sort the list. A pop-up box appears:

Choose S5ort Columns oo

Choose up to 15 columns

Title
Author
Fub date

™ Descending sort

4 Cancel

There are 3 ways to sort: by title, author or publication date.

Often a borrower is looking for the latest or oldest book by an author. So, to sort by publication
date:

© select Pub date and it will move to the top
© select Descending sort to make the newest titles appear at the top of the list



° click on OK

To find where copies of a particular title are located, click on Show Detail and then Show
Copies.

Subject Browse

This provides a list of subjects in alphabetical order. Selecting a subject shows all titles that
belong to it.

The name of the subject must begin with the word or words you type, so sometimes it is
worth performing a Subject Keyword search too, because that search will return all
subjects that contain the keyword.

For example, a subject browse for “knitting” will return all subjects that begin with the word
“knitting”, such as “Knitting Patterns” and “Knitting: Newfoundland and Labrador”, but it won't
include subjects such as “Peg Knitting” or “Spool Knitting”. However a subject keyword search
for “knitting” will include those subjects.

Here are the results of the subject browse:

Select one or more entries to see titles.

Subject Titles
Knitting — Juvenile literature. 14 :I
Knitting, Machine 4
Sea; Machine knitting

ﬁlﬁ(niﬂing machines 0
See also; Machine knitting 4 J
Knitting -- Maine — Patterns. 2
Knitting - Miscellanea 7

Your Search  |knitting

In general the quality of search results depends on the quality of the input. So if a
borrower wants titles about “Spool Knitting” then a subject browse for “spool knitting” is
more likely to return relevant results than a browse for just “knitting”.



Series Browse

This provides a list of series in alphabetical order.
You need to know the first word or words of the series name.

If you are not sure of the precise name of a series then use a Series Keyword search instead. If
that doesn’t help then search for a title that you know is in the series and then double-click on
the series link in the Bibliographical Detail window.

Other Browse Searches

You can also browse for audiobooks, dvds, videos, journals, and music.

Keyword Search

This type searches for words located anywhere within a title, subject or series.

For example a Title Keyword search for “pigs” will find all titles that have the word “pigs” in them:



Title Awuthor
1. Storey’s guide to raising pigs [ Kelly Klober. Kloher, Kelly, 1949-
2. The best of Poirot / by Agatha Christie. Christie, Agatha, 1890-1976.
3. The three little pigs / Paul Galdone. Galdone, Paul.
4. Pigs might fly - a novel / by Dick King-Smith ; drawings by Mary Rayner. - King-Smith, Dick.
5. Mr and Mrs Pig's evening out / [written and illustrated by] Mary Rayner. -- Rayner, Mary.
6. The three little pigs / words by Anne McGill-Franzen ; pictures by Dennis McGill-Franzen, Anne.
7. The T_.F.H. book of guinea pigs / William Ritter. — Ritter, William.
8. Three little pigs [ illustrated by Aurelius Battaglia. -
9. Guinea pigs f Zuza Vrbova ; photography, Susan C. Miller ; illustration, Vrbova, Zuza.
10. The three little pigs / illustrated by Eileen Grace. —
11. Perfect pigs : an introduction to manners / by Marc Brown and Stephen Brown, Marc Tolon. 1946-
12. Pigs in hiding / Arlene Dubanevich. Dubanevich, Arlene.
13. Guinea pigs far and near / by Kate Duke. Duke, Kate.
14. Pigs at Christmas [/ by Arlene Dubanevich. - Dubanevich, Arlene.
15. Socrates and the three little pigs / pictures by Mitsumasa Anno ; text by Anno, Mitsumasa, 1926-
16. Guinea pigs [ by Kay Ragland. -- Ragland, Kay.
17. Pigs / Ralph Whitlock ; illustrated by Anna Jupp. - Whitlock, Ralph.
18. Three little pigs / retold by Heather Amery ; illustrated by Stephen
19. Dinner's ready! : a pig's book of table manners / written and illustrated by Gedye, Jane.

SRS

. Silver pigs.

. The true story of the 3 little pigs.

. The three little pigs.

. The wonderful pigs of Jillian Jiggs / Phoebe Gilman.

. Droles de cochons! [ [texte by] Robert Munsch ; [illustrations by] Michael

Davis, Lindsey.
Scieszka, Jon.

Gilman, Phoebe, 1940-2002-
Munsch, Robert N_, 1945-

Retrieved 30 of 246
search complete

100.0 %

Selection I
Show Detail I

Resume |

Cancel | Limit... | Sort... | Mot sorted

A real mixed bag of results!

So there are benefits and drawbacks to using keyword searches.

If we have a title containing the keyword, it will be in the results list - somewhere.
However the results list is often lengthy and cannot be sorted by material type or
collection. That makes it hard to trawl through to find titles that the borrower may want to
know more about.

It is usually better to adjust the search. If the borrower wants books about pigs, then use
a Subject Keyword search instead. If the borrower wants juvenile books that have the
word “pigs” in the title, then restrict the search to juvenile materials only. See the section

Restricting a Search.
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What most types of keyword search do is obvious by their names (such as Title Keyword), but
there are a couple of types of search that are worth a little more explanation.

General Keyword Search

This will search by Author, Title, Subject, Series and Contents - all at once.

This is a very powerful yet very blunt instrument. For common words it will often return
too many diverse results, but it is worth using if you are having trouble finding something
on a subject.

Authors & Performers Keyword Search

This will find items by an author or with a listed performer.

For example, it can find all the books, music, and videos that Madonna has either written or
performed in.

Enhanced Searching by Keyword

Using Truncated Keywords

Keywords can be truncated using an * asterisk.

For example, a Title Keyword search for “econ*” will find all titles that contain a word beginning
with “Econ”, such as “Economics”, “Economy” and “Economical”.

Using Multiple Keywords

A keyword search can be narrowed by using two or more words, each separated by a space. It
will find titles that contain all the keywords.



The words AND and OR can also be used to improve your search.

Here are some examples of how multiple keywords can be used:

title keyword

subject keyword

general keyword

...and searching for...

harry potter

paint* canada

animal* AND (sound OR
communication)

(atomic OR nuclear) AND (energy OR
power)

newfoundland AND (ghost OR spirit
OR supernatural)

Number Search

...will find

items with both “harry” and “potter”
in the title

books about painting or painters in
Canada

books about animals sounds

books about nuclear power

ghost stories from Newfoundland

There are several ways to search by number, such as by Barcode, ISBN, or Dewey Call Number.

Searching by barcode can be a quick way to reach useful information.

For example if you have an item in your hand, scanning it in will bring up its Bibliographical
Detail window. From there you can look up more titles by the same author, titles in the same
series, and other titles on the same subject.



Restricting a search

Searches can be restricted by types of material and location.

© press [F2] to begin a search
© the Search Window will open
¢ click on Restrict
© the Restrict Title Display pop-up will open:

Restrict Title Display hd

Select one restriction: Select zero, one, or more locations:

Mo Restriction (matches all Titles) Arncld's Cove (BAC) )
Exclude Lost items Baie Verte (CBV)

Items that are checked in Bay Roberts (ABR)

Adult & YA materials only Bay St. George South (WSF)

YA materials only Bell Island (ABIl)

Juvenile materials only Bishop's Falls (CBF)

Books - Adult & YA only Bonavista (BEBA)

Books - Young Adult only v Botwood (CBT) W

Only titles matching the “"restriction” will be displayed.

Restriction: Mo Restriction (matches all Titles)

Ok Cancel Reset Clear Disable

© In the left pane you can select one type of restriction, such as Large Print Only.
© In the right pane you can select zero, one or more locations.

Click on OK to return to the search window. A blue bar will remind you that searches are now
restricted:

Titles Restricted to: Large Print only

Search for: I

(0].4 | Cancell Fren. Sean:hl Examplel Restrict |

From here you can continue with your search.



The restriction will remain in place for future searches until you clear it.

To clear a restriction:

© press [F2] to open the Search Window
© click on Restrict

© the Restrict Title Display pop-up will open
© click on Clear

Resftriction: Mo Restriction (matches all Titles)

a4 Cancel Reset Clear Disable

If you want to temporarily disable a restriction then click on Disable instead of Clear.
Click on Enable to bring it back.

Limiting a search

After you have performed a search you can refine it to make the results more relevant.
For example, to find books about dinosaurs published since 2010:

© perform a Subject Browse search for “dinosaurs”
select the entry “Dinosaurs”

© click on Show Titles to bring up the full list of titles
click on Limit

o

o}

The Search Limit box will appear:



Search Limit

Fields:

Format

Imprint
Language code
Material Type for Horizon WebServices
Physical description

Flaying time

Limit text:

" < (less than)
" = (equal to)
" = (greater than)

" Contains

" <= (less than or equal to)
" # (not equal to)
¥ == (greater than or equal to)

" Does not contain

|t2010
ok |

Cancel |

There are several fields that you can choose to limit the

limited the results to titles published since 2010.

This limits the results to just 11 items:

search results. In this example we have

Title Author Pub date
H 1. Dinosaur collection [videorecording (OVD)] / a Natienal Geographic Film. p2010. —'I
2. Dinosaurs : [videorecording (DVD)] giants of Patagonia / writer & director, p2011,
3. Planet dinosaur : the next generation of killer giants / Cavan Scoft ; Scott, Cavan. 2012, c2011.
4. My beloved Brontosaurus - on the road with old bones, new sclenca, and Switek, Brian. 2013.
5. Flying dinosaurs : how fearsome reptiles became birds / John Pickrell, Pickrell, John 2014
6. Dinosaurus © the complete guide to dinosaurs | Steve Parker. Parker, Steve, 1952- c2016.
7. Why dinosaurs matter / Kenneth Lacovara | illusirations by Mike Lemanski. Lacovara, Kenneth. e2017.
8. The rise and fall of the dinosaurs - [onling electronic book] a new history of  Brusatte, Stephen. c2018.
9. Extreme Dinosaurs. [videorecording (DVD)] p2013.
10. The rise and fall of the dinosaurs : a new history of a lost world / Stephen Brusatte, Stephen. c2018.
11. Too big to walk : the new science of dinosaurs / Brian J. Ford. Ford, Brian J. c2018.
-]
Selaction Ratrieved 1 af 1"
search complete
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